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THE BOROUGH OF POOLE
CO-ORDINATED ADMISSION ARRANGEMENT S
FOR SECONDARY TRANSFER SEPTEMBER 2008/9

Transfer to Secondary School

Poole Local Authority (LA) will distributealetter to all parentswith
childrenattendinga Poolemiddle or combined schoolat the beginningof
June2007informingthemof the processfor their child’s transferto
secondaryschoolin Septembef008. Theletter will inform the parentsof
thechangedo the process.

The LA will prepare the Boroughinformationbookle andanapplication
form. Theapplicationform will bedistributedto all parentsof childrendue
to trander to seconday schoolin 2008who attendBoroughmiddleand
combinedschoolsduring thefirst week of the Autumnterm. Additiondly,
on the Boroughof Poolewebsitethere will beinformationindicatinghow
to applyfor a schoolplaceandan opportunityto makeanapplication on-
line. Copesof the Paents’booklg will beavailablefor collection atall
first andcombinedsdhoolsby thoseparentswho wish to obtan acopy.

Parentswil | be asked to complee anapplicationwhich will askthemto
nominateup to threeschoolsn orderof preferenceandgive theirreasons
for applying if theywishto do so. Thisform mustbereturnedto the LA
via the pupil’s currentmiddle/combind school,with anyadditional
supportirg evidencepy the publishal closingdae of middayon Friday 19
October2007.

Parentsmustconpleteeither anon-line applicationor theapplicationform
to be consideredor a schoolplace, failure to completeoneof thesetwo
optionswill resultin a parent beingoffereda schoolplace at the school
nearesto theirhomeaddesstha has placesavailable afterall theontime
first, secondandthird prefeence havebee allocated.

Parentsexpressinga preferencefor St Edward’sRC/CEVA Schoolcan
obtainthe suppementary evidenceorm (green form) from theschool.This
completedform mustbe sentto the LA with thecompletedapplication
form by the publishedclosingdate.Parentcompletingon line applicaion
formsmustforward supportingevidence directto the LA by the publishel
closingdae. Theseformswill besentto StEdward’'sRC/CE VA School
in batcheson aweeklybasis.

Parentswishingto changether preferencefterthepublishedclosing date
will beadvisedthatthiswill beconsideredas alateapplication.

Parentswho live outsideof the PooleLA who wish to apply for aPoole
schoolwill needto completether homeLA applicdion form and returnit
tothatLA. TheLA will electronically exchangeinformationwith other
LAsby Wednesday4 November2007.
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The LA will sendinformation to foundationandaided schoolsby
transkrringelectronicdly alist of all their preferences by Wednesday1
November2007atthelatest. Schoolswho receive applicationformsin
error mug recordthe date of receiptand forwardthem with any supporting
evidenceto the LA wherethe parant lives.

The foundationandaidedschods will returninformation to theLA by
transerringelectronicdly alist of pupilsin theorderto be consideredand
their qualifying criteriathat appliesto ead individual applicantby 25
January2008atthelatest.

The LA will applytheagreedequalpreferenceschemdor all admission
authoritiesandif aplace canbe offeredat morethanoneschoolthe parent
will receiveanoffer at ther highestavailablepreferencelf aplacecannot
be offeredat anyof thethreepreferred schoolsthe LA will alocateaplace
for thechild attheschoolnearestto the homeaddiess

The LA will inform neighbouring_As electronicallyof thelist of offersto
be madeto pupilsresidentoutsideof the Boroudh of Poole,by Friday15
February2008,to ensurghatonly oneoffer of aplaceis made.

The LA will inform electronicdly thefoundationandvoluntary aided
schoolsof thedetailsof placesofferedby Friday29 February2008.

The LA will prepare offer andrefusal letters on behalfof the other
admission authortiesandpostto parentson 3 March 2008.Paentswill be
informedin the offer letter tha wherea schoolis at or abovethe Published
Admission Number (PAN), failure to acceptthe offer of a placeby 24
March2008will resultin theLA withdrawing the place, whichwill thenbe
offered to the nextappliantdueto be offeredthe placeaccordingo the
publishedpolicy andcriteria.

The admissiorauthorities thatopaate awaiting list dueto over
subscriptonwill invite the parentsto havethe child’s nameaddedo the
waiting list. Thisinvitationwill beincludedin therefusalletters The
waiting lists will bekeptin accordancewith the publishel admissions
policy of eachindividual admissiorauthority. Whenplacesbecome
available theplacewill beoffered accadingto the publishedpolicy and
criteria. Forcommunity schoolsonly, parentswill beaskedannudly if
theywish their child’s nameto remainon thewaiting list for the next
acadenic year.

Whereanapplic@antis not offereda placeat thar preferredschool(sthe LA
will advise parentdn writing of thar right of appeal. Whenparentsequest
an appealform theywill beaskel to returntheform eitherto Legd and
Denocraic Savices(Communityschool3 or the Clerk to the Governing
Body (Foundatioror Voluntary Aided schools)within 14 days.

The LA, neighbouring-As and VoluntaryAided andFoundatiorschools
will inform eachothe within 3 working days of theresultsof anyappeal
hearngs, sincethesemay haveanimpactuponanotheradmission
authority’s allocation.



1.17. Any applicationform receivedafter theclosng datewill beconsidereds

late. Theco-ordinatedschemegivespriority to all applicantsvho apply on
time andlateapplicationswill only be consideedonae al theontime
applicationshavebeenprocessed. The LA will proces al lateapplications
on aweeklybasisfrom the begnning of April until the beginningof the
Autumnterm

. IN YEAR ADMISSIONS

Applications for schoolplaces outside the normal admissioncycle

2.1 Parentzompletingthein yearcommonapplicationform mustsendany

supportingevidencewith theform to theLA. Parentsompletingan on-line
form must forward any supportingevidene to the LA.

2.2 ThelLA will sendtheinformationaboveto therelevant admissiorauthorty.

23

3.1.

Theadmisson authaity will inform theLA if theycan offer aplaceor not
andthe LA will sendouttheofferor refusa letter. Thisis to ensure
consisteng with theadmissiorandtransferschenesfor all threephases,and
henceclarity for parents.

Theadmisson authority will inform the LA of theresultsof anyappeal
hearings, sincethe LA hasadutyto ensurethatevey pupil hasa school
place.

. TIM ETABLE

The admissiornto secondaryschooltimetableis setoutin AppendixA and
thiswill applyto:

Thenormaladmisson round.

Lateapplicationsreeivedbetwesnthe cloang dateandthe offer date
Late applicationsreceivedbetwesnthe offer dateandthe start of term.



Appendix A
SECONDARY TRANSFER SEPTEMBER 2008

CO-ORDINATED TIME TABLE

June 2007

= Lettersert to parentsof all pupilsin Year 6 at Poolemiddleandcombined
schoolsadvisingthemof thetransferto secondaryschod process.

Sepember 2007

» InformationBooklet (Parents’ Guideto Schoolsin Poole)to be madeavailable
for parensto collectfrom middleand combinedschools.

= Applicationform sentto parentsvia Poolemiddle andcombinedschools
duringthefirst weekof the Autumnterm.

October 2007
» Closang dat for appliationsmiddayon Friday 19 Octobe 2007.

» TheSclool AdmissionsTeamwill collectal outstandingormsfrom schools
aftermiddayon 19 October 2007

November2007

= TheLA will exchang informationwith otherLAs by Wednesdayl4
November2007.

» ThelLA tosendalist of applicdionsto FoundatiorandAided sdhoolsby
Wednesday 1l November2007.

» Pook High School'sexpressly academic grouptesting.

» Parkstore andPoole Grammar schools’testing.




January — February 2008
» By 25January2008at thelatestfoundaion andaided schoolsto send
electranicdly, lists of pupilsin the order to be consdered, togeher with the
relevan policy criteria tha applies to eachindividual applicant.

= LA applesagreedschenefor all admissiorauthorities

= Neighbauring LAs exchangedectroniclly details of offersto be madeto their
residentdy 15 Februay 2008.

» LA toinform foundationand VA schoolsof the placesofferedon 29 February
2008

March 2008
= 3 March2008offer andrefusalletters postedo parents.
» Parentdo accepiboffer of aplace by 24 March 2008.
» Parentanformedin the offer letterthatfailure to accepta placeby 24 March
2008will resultin the LA withdrawing the placewhere schoolsarefull to

PAN or oversubscriba.

» LA toliaisewith foundationand VA schoolso re-offer anyavailableplaces
in accordanceavith publishedpolicy and criteria.

» LA tore-offer anyavailableplacesin acordancewith the publishel policy
andcriteria (commnunity schools).

April 2008- September2008
= LA toinform communityschoolsof placesofferedby 11 April 2008.

»= Ongoing processin@f lateapplicationsasthey arereceiveduntil the startof
termin Septenber.

» Appeals.




