
THE BOROUGH OF POOLE
CO-ORDINATED ADMISSION ARRANGEMENT S

FOR SECONDARY TRANSFER SEPTEMBER 2008/9

1 Transfer to Secondary School

1.1. Poole Local Authority (LA) will distributea letter to all parentswith
childrenattendinga Poolemiddleor combined schoolat thebeginningof
June2007informingthemof theprocessfor their child’s transferto
secondaryschoolin September2008. Theletter will inform theparentsof
thechangesto theprocess.

1.2. The LA will prepare theBoroughinformationbooklet andanapplication
form.Theapplicationform will bedistributedto all parentsof childrendue
to transfer to secondary schoolin 2008who attendBoroughmiddleand
combinedschoolsduring thefirst week of theAutumnterm. Additionally,
on theBoroughof Poolewebsitethere will beinformationindicatinghow
to applyfor a schoolplaceandan opportunityto makeanapplication on-
line.Copiesof theParents’booklet will beavailablefor collection at all
first andcombinedschoolsby thoseparentswho wish to obtain a copy.

1.3. Parentswil l beasked to complete anapplication,which will askthemto
nominateup to threeschoolsin orderof preferenceandgive their reasons
for applying if theywish to do so. This form mustbereturnedto theLA
via thepupil’s currentmiddle/combined school,with anyadditional
supporting evidence,by thepublished closingdate of middayon Friday19
October2007.

1.4. Parentsmustcompleteeither anon-line applicationor theapplicationform
to be consideredfor a schoolplace, failure to completeoneof thesetwo
optionswill resultin a parent beingoffereda schoolplace at theschool
nearestto their homeaddressthat has placesavailable afterall theon time
first, secondandthird preferences havebeen allocated.

1.5. Parentsexpressinga preferencefor St Edward’sRC/CEVA Schoolcan
obtainthesupplementary evidenceform (green form) from theschool.This
completedform mustbesentto theLA with thecompletedapplication
form by thepublishedclosingdate.Parentscompletingon line application
formsmustforwardsupportingevidence directto theLA by thepublished
closingdate. Theseformswill besentto St Edward’sRC/CE VA School
in batcheson a weeklybasis.

1.6. Parentswishingto changetheir preferenceafterthepublishedclosing date
will beadvisedthatthis will beconsideredas a lateapplication.

1.7. Parentswho live outsideof thePooleLA who wish to apply for a Poole
schoolwill needto completetheir homeLA application form and return it
to thatLA. TheLA will electronically exchangeinformationwith other
LAs by Wednesday14 November2007.



1.8. The LA will sendinformation to foundationandaided schoolsby
transferringelectronicall y a list of all their preferences by Wednesday21
November2007at thelatest. Schoolswho receive applicationformsin
error must recordthedate of receiptand forwardthem with any supporting
evidenceto theLA wheretheparent lives.

1.9. The foundationandaidedschools will returninformation to theLA by
transferringelectronicall y a list of pupilsin theorderto beconsideredand
their qualifying criteriathat appliesto each individual applicantby 25
January2008at thelatest.

1.10. The LA will applytheagreedequalpreferenceschemefor all admission
authoritiesandif a place canbeofferedat morethanoneschooltheparent
will receiveanoffer at their highest availablepreference.If a placecannot
be offeredat anyof thethreepreferredschoolstheLA will allocatea place
for thechild at theschoolnearest to thehomeaddress.

1.11. The LA will inform neighbouringLAs electronicallyof thelist of offersto
be madeto pupilsresidentoutsideof theBorough of Poole,by Friday15
February2008,to ensurethatonly oneoffer of a placeis made.

1.12. The LA will inform electronically thefoundationandvoluntary aided
schoolsof thedetailsof placesofferedby Friday29 February2008.

1.13. The LA will prepare offer andrefusal letters on behalfof theother
admission authoritiesandpostto parentson 3 March 2008.Parentswill be
informedin theoffer letter that wherea schoolis at or abovethePublished
Admission Number(PAN), failure to accepttheoffer of a placeby 24
March2008will resultin theLA withdrawing theplace,which will thenbe
offered to thenextapplicantdueto beofferedtheplaceaccordingto the
publishedpolicy andcriteria.

1.14. The admissionauthorities thatoperate a waiting list dueto over
subscription will invite theparentsto havethechild’s nameaddedto the
waiting list. This invitationwill beincludedin therefusalletters. The
waiting lists wil l bekeptin accordancewith thepublished admissions
policy of eachindividual admissionauthority. Whenplacesbecome
available theplacewill beoffered according to thepublishedpolicy and
criteria. For community schoolsonly, parentswill beaskedannually if
theywish their child’s nameto remainon thewaiting list for thenext
academic year.

1.15. Whereanapplicantis not offereda placeat their preferredschool(s)theLA
will adviseparentsin writing of their right of appeal.Whenparentsrequest
an appealform theywill beasked to returntheform eitherto Legal and
Democratic Services(Communityschools) or theClerk to the Governing
Body (Foundationor VoluntaryAided schools)within 14 days.

1.16. The LA, neighbouringLAs and VoluntaryAided andFoundationschools
will inform eachother within 3 working days of theresultsof anyappeal
hearings,sincethesemay haveanimpactuponanotheradmission
authority’s allocation.



1.17. Any applicationform receivedafter theclosing datewill beconsideredas
late. Theco-ordinatedschemegivespriority to all applicantswho apply on
time andlateapplicationswill only beconsideredonce all theon time
applicationshavebeenprocessed.TheLA will process all lateapplications
on a weeklybasisfrom thebeginning of April until thebeginningof the
Autumnterm

2. IN YEAR ADMISSIONS

Applications for schoolplaces outside the normal admissioncycle

2.1 Parentscompletingthein yearcommonapplicationform mustsendany
supportingevidencewith theform to theLA. Parentscompletingan on-line
form must forwardany supportingevidence to theLA.

2.2 TheLA will send theinformationaboveto therelevant admissionauthority.
Theadmission authority will inform theLA if theycan offer a placeor not
andtheLA will sendout theoffer or refusal letter. This is to ensure
consistency with theadmissionandtransferschemesfor all threephases,and
henceclarity for parents.

2.3 Theadmission authoritywill inform theLA of theresultsof anyappeal
hearings,sincetheLA hasa duty to ensurethatevery pupil hasa school
place.

3. TIM ETABLE

3.1. The admissionto secondaryschooltimetableis setout in AppendixA and
this will applyto:

• Thenormaladmission round.
• Lateapplicationsreceivedbetweentheclosing dateandtheoffer date.
• Lateapplicationsreceivedbetweentheoffer dateandthestart of term.



Appendix A
SECONDARY TRANSFER SEPTEMBER 2008

CO-ORDINATED TIME TABLE

June 2007

� Letter sent to parentsof all pupilsin Year 6 at Poolemiddleandcombined
schoolsadvisingthemof thetransferto secondaryschool process.

September 2007

� InformationBooklet (Parents’ Guideto Schoolsin Poole)to bemadeavailable
for parents to collectfrom middleand combinedschools.

� Applicationform sentto parentsvia Poolemiddleandcombinedschools
duringthefirst weekof theAutumnterm.

October 2007

� Closing date for applicationsmiddayon Friday19 October 2007.

� TheSchool AdmissionsTeamwill collectall outstandingformsfrom schools
aftermiddayon 19 October 2007

November2007

� TheLA will exchange informationwith otherLAs by Wednesday14
November2007.

� TheLA to senda list of applicationsto FoundationandAided schoolsby
Wednesday21 November2007.

� Poole High School’sexpressly academic grouptesting.

� Parkstone andPooleGrammar schools’testing.



January – February 2008

� By 25 January2008at thelatestfoundation andaided schoolsto send
electronically, lists of pupilsin theorder to beconsidered, together with the
relevant policy criteria that applies to eachindividual applicant.

� LA appliesagreedschemefor all admissionauthorities.

� Neighbouring LAs exchangeelectronically details of offersto bemadeto their
residentsby 15 February 2008.

� LA to inform foundationand VA schoolsof theplacesofferedon 29 February
2008

March 2008

� 3 March2008offer andrefusalletters postedto parents.

� Parentsto acceptoffer of a place by 24 March 2008.

� Parentsinformedin theoffer letterthatfailure to accepta placeby 24 March
2008will resultin theLA withdrawing theplacewhere schoolsarefull to
PAN or oversubscribed.

� LA to liaisewith foundationand VA schoolsto re-offer anyavailableplaces
in accordancewith publishedpolicy and criteria.

� LA to re-offer anyavailableplacesin accordancewith thepublished policy
andcriteria (community schools).

April 2008– September2008

� LA to inform communityschoolsof placesofferedby 11 April 2008.

� On going processingof lateapplicationsasthey arereceiveduntil thestartof
termin September.

� Appeals.


