THE BOROUGH OF POOLE

CO-ORDINATED ADMISSION ARRANGEMENT S

FOR ADMISSION TO RECEPTION YEAR AND TRANSFER TO MIDDLE
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SCHOOL SEPTEMB ER 2008/9

PROCESSFOR NORMAL ADMISSIONSROUND TO FIRST AND
COMBINED SCHOOLS (YEAR R)

PooleLocal Authority (LA) will preparethe BoroughinformationbooKet and an
applicationform and makethem available to all parentswithin the Authority via
first, combined and primary schools. Additionally, on the Borough of Poole
website there will be informaion on how to apply for a sdool place and an
opportunty for parentso makeanapplicaion ortline

The parentsof pupilswho live in othe LAs will neel to contactPooleLA for the
common applicationform if they wish to expres a prefaene for a schoolin

Pook. If parens apply for a Pooleschml on aform from a neighbouringLA, the
form will be acceptd and if neessarypaentswill be contactedo ensurethatall

relevantinformationis included. The dateof the applicationwill be consideredo
bewhentheoriginal form wasrecived. If aparent sendgheapplicationform to a
neighbauring authoity (Bournanouth and Dorset)in error thereis an agreemen
thattheauthoriy will recordthe date of receiptandsendit dired to PooleLA.

Parentswill be askedto comgdete anapplication,which will ak themto nominate
up to threeschoolsin order of preferen@ and give their reasonsfor applying if

theywish to do so. This form mustberetumedto the SchoolAdmissionsTeam in

Children & Young Peope’'s Sewices with any supporting evidence by the
publishedclosingdateof middayon Friday 11 Januay 2008.

Parentsmustcomplde eitha an on-line applicationor the applicaion form to be
consideredor a schoolplace (in circumganceswhere parents completethe form
for a neighbouringLA in error, this will be accepted,seel.2 above).falure to
complete an applicationmay result in a parentnot being offered a placefor ther
child.

Any applicationform received after the closing datewill be consideredas late
The co-ordinatedschene gives priority to all applicantswho apply on time and
late appliationswill only be consideed onceall the on time applications hawe
beenprocessed.The LA will process all late applicdions on a weekly basisurtil
the beginning of the Autumnterm.

Parentsexpressing prefeencefor voluntaryaidedor voluntary controlledschods
on denominabnal grounds must sendthe completed supporting evidence form,
which will be available from these schools,with their application form to the
SchoolAdmissionsTeamin Children& YoungPeople’'sServiceshy the published
closing date. Parents complding an on-line application form must forward
supportirg evidencedired to the LA by the puldished closingdate.
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The LA will send by courier copies of the supportirng evidene forms to the VA
schoolsonaweeklybasis.

The LA will exchangeinformation with the otheradmission authoritieswithin the
Boroudh of Pooleby transfering electronically a list of al applicationsfor those
schoolsby Friday 25 Januay 2008.

The other admission authorities will exchange information by transferring
electranically alist of the pupilsin the orderto be consideredwith details of the
qualifying criteria for eachindividud applicant to the LA no later than Friday 8
Felruary2008.

The LA will apply the agreed equal preferencescheme for all admission
authoritiesandif a place can be offered at more than one schoolthe parentwill
receiveanoffer of a placeattheir highestavailablepreference.

The LA will prepare offer and refusal letters on behalf of the other admission
authoritiesandpostto parentson Friday 14 March 2008. Parentswill beinformed
in the offer letter tha where a schoolis at or abovethe PublishedAdmissian
Number(PAN) failure to acceptthe offer of a place by Friday 4 April 2008 will
resultin the LA withdrawingthe place. The placewill thenbe offeredto the next
applicantdueto be offered the place accordingto the publishedpolicy and criteria.

The adnissionauthoritiesthat operatea waiting list dueto over subscriptionwill

invite the parentsto have the child’'s name added to the waiting list. This
invitation will beincluded in the refusal letters. The waiting lists will be keptin
line with the publishel admissionspolicy of eachindividud admisgon authaity.

When places become available, the place will be offered according to the
published policy andcriteriaof theindividual admissiorauthority.For community
schoolsonly, parentswill be asked annually if they wish their child’s name to
remain onthewaiting list for thenext academig/ea.

Wherean applicantis not offered a placeat their preferred sahool(s)the LA will
adviseparentsin writing of their right of appeal. Whenparentsrequestan appeal
form, they will be askedto return the form to Legd and DemocraticServices
(community schools) or the Clerk to the Governing Body (voluntary aided
schools)within 14 days.

The LA and the otha admissbn authoritieswill inform each other within 3
working daysof theresut of any appel hearirgs, sincethesemay haveanimpad
uponanotheradmisionauthoiity’s alocation.

PROCESSFOR NORMAL ADMISSIONS ROUND TO MIDDLE SCHOOLS

The LA will prepare the Borough's informationbookletand an applicationform.
The appliationsform will be distributed to all parents of children who attend
Boroughfirst schoolsduring the first weekof the Autumnterm. Additiondly, on
the Boroughof Poolewebsitethere will informationindicatinghow to apply for a
schml place and an opportunity to make an application on-line. Copiesof the
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Parents bookletwill be available for collectionat al first andcombinedschools
by thoseparentswho wish to obtaina copy.

The parentsof pupilswho live in otherLAs will needto contad¢ PooleLA for the
information and the apgdication form if they wish to expressa preferance for a
schal in Pook. If parents apply for a Poole school on a form from a
neighbouringLA, the form will be acceptedand if necesary, parentswill be
contactedto ensuretha al relevant information is included. The date of the
applicaton will be consideed to be whenthe original form wasrecaved. If a
parent sends the application form to a school or neighbouring authoiity
(Bournemouthand Dorsd) in eror there is an agreementthat the school or
authorty will recordthe dateof receipt andsendit directto PooleLA.

Parentswill be asked to comgete an applcation,which will askthemto nominate
up to threeschoolsin order of preference and give ther rea®nsfor applying if

theywish to do so. This form mustbe returnedvia the child’s first schod to the
Schod Admissions Team in Children & Young People’s Savices with any
supporting evidenceby the publishal closing date of midday on Friday 11
Janwary 2008. Parentswho apply on-line mugd send any supportingeviderce to

the AdmissionsTeamby theclosingdate.

Parentsmust conmplete either an on-line application or the application to be
consderedfor a schoolplace (in circumstaceswherepaents completethe form
from a neighbouringLA in error, this will beacceptedsee 2.2 abovg. Failureto
compkete an appliationwill resultin a parent being offereda school placeat the
schal nearesto their homeaddressthat hasplacesavailableafter all the ontime
andlateapplicationshave beenallocaed.

Parentsexpressing a preference for the voluntary controlled middle school on
denomnationalgroundsmustsend the completedsupportingevidenceform which
will be available from eithe the schod or the School Admissons Team in
Children& Young Peope’s Services by the published closing date.Parentswvho
apply on-line must send any supportingevidenceto the AdmissionsTeamby the
closng dat.

Any application form receved after the closing dae will be consideredas late.
The co-ordinatedscheme gives priority to all appliantswho apply on time and
late applicationswill only be consideredonceall the on time applications have
been processed.The LA will processall late applicaionson a weeklybasis until
thebegnning of the Autumnterm.

The LA will apply the agreed equa preferenceschemefor al admission
authorties andif a placecan be offered at more than one schoolthe parentwill
receiveanoffer of a placeattheir highestavailablepreference.

The LA will prepae offer and refusallettersand pod to parentson Friday 14
March 2008. Parentswill beinformed in the offer lettersthat where is aschod is
at or abovethe Publishel Admission Number (PAN) that failure to acceptthe
offer of a placeby Friday 4 April 2008 will resultin the LA withdrawing the
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place,which will then be offeredto the nextapplicantdueto be offeredthe place
according to the publishel policy and criteria.

Wherean applicantis not offereda place at their preferredschool($ the LA will
adviseparentsn writing of their right of apped Whenpaentsrequestanappeé
form, they will be askedto return the form to Legal and DemocraticSevices
within 14 days.

The Borough of Poole admissionauthority operatesa waiting list due to over
subscption; an invitation to have the child’s nameaddedto the waiting list will
besent out with therefusd letter. Parentswill be askel annuallyif theywish their
child’s nameto reman on thewaiting list for the nextacalemic year.

The admissionto year R and transferto middle school timetable set out in
Appendk A will applyto:

* Thenormal admssionround
 Lateapplcationsreceivedbetwesnthe closingdaesandthe offer dates
» Lateapplcationsreceivedbetweenthe offer datesandthe start of tem

IN YEAR ADMISSIONS (OUTSIDE THE NORMAL ADMI SSIONS
CYCLE)

Parentscompleting the in year application form mug send any supporting
evidencewith the form to the School Admissions Tean in Children & Young
Pemle’'s Services. Paents complding an on-line form must forward any
supportingevidenceo the SchoolAdmissons Team.



APPENDIX A

PRIMARY SEPTEMBER 2008
TIMET ABLE FOR CO-ORDINAT ED ARRANGEMENTS

September - October 2007

» Informaiton Booklet(Paents’ Guideto Schoolsn Poole)to bemade
availablefor parentdo colled from first, primary andcomhned schools.

* Thecommonapplicaion form to bedistributedto parentsvia first,
combhedandprimary schoolsOntline applicationscan bemace.

October 2007—- January 2008
= Firstschoolsto log all transfe to middle schoolformsas theyarriveand
sendthemto Children& YoungPeople’s Savicesin thecourierona
weeklybasis.

» YearR appliationformsshouldbe sentdirect to Children& Young
Pemle’s Serviceshy parents/ceers.

= LA to sendsupportingevidence formsto VA schoolson aweekly basis

January 2008
» Closang dat for appliationsby middayFriday 11 January2008.
» TheSchoolAdmissionsTeamwill collect all outstandingransferto
middle school appliationformsfrom schoolsafter middayon Friday 11

January 2008.

» LA tosendelectroni@ally to otha admissionauthorities alist of
applicationsby Friday25 Januay 2008.

= LA to sendfinal batd of supportingevidenceformsto VA schoolsby
Friday 25 January2008.




February 2008

= Otheradmissiomauthorities to inform PooleLA electronicdly with alist
of applicantsin the orderto be consideedwith therelevant policy criteria.
Thisinformationto bereceivel by Friday 8 Februay 2008.

March - April 2008

* LA to prepareoffer andrefusalletters to be postedon notification date
Friday 14 March 2008.

= Parentdo aceptoffer of place by Friday4 April 2008.
= Parentsnformedin the offer letterthatfailure to accet a placeby Friday
4 April 2008will resultin the LA withdrawingthe placewherethe school

is full to PAN or oversubscribed.

= LA to liaisewith VA schoolsto re-offer anyavailableplacesn accordance
with publishedpolicy and criteria.

= LA tore-offer any avalable placsin accodancewith the published
policy andcriteria(community schools)

April —Sepgember 2008

= Ongoingprocessingf lateapplications astheyarereceivel until the
startof termin Sepenber.

= Appeals.




